SAMPLE LETTER

TO DECLINE REQUEST FOR FUNDING


(Date)

(Name)

(Requestor Nonprofit)

(Address)

(City, State, Zip)
Dear (Name):

Thank you so much for your proposal dated (date of proposal) for ($ amount requested) in support of the (project name or description).

Although this sounds like a worthwhile project, at a recent meeting of the Board of Directors of The (name of grantor foundation) Foundation, we had to decline your request.  The number of requests we receive is great, and we cannot support every one because of limited resources and long-term commitments.

Best wishes in your efforts on behalf of (Requestor Nonprofit).

Sincerely,

(Chairman’s name)

Chairman

